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SAVE TIME. SIMPLIFY PLANNING.

IMPRESS YOUR GUESTS.

With our expertise in design, printing, and logistics, Econoprint is your go-to for a
seamless indoor or outdoor event experience. Leave the details to us so you can
focus on what you do best — creating an unforgettable event.

PEACE OF MIND

We're experts at indoor and outdoor events — we've thought of everything, so you don't
have to! Flip to the back for a list of helpful event items or reach out to us directly for a
free consultation.

COMPLETE CUSTOMIZATION

T?&l Our design team is here to create branded pieces unique to your event, whether it's
directional signage, printed handouts, or custom guest swag, we've got you covered
(literally — we create custom tents, too).

WORRY-FREE DELIVERY

Located in the heart of Wisconsin, we provide free delivery to local venues, ensuring
your items are ready and waiting when you arrive — no need to manage multiple

shipments or transport materials yourself.

We coordinate deliveries to events anywhere in the U.S.

330 Locust Drive, Verona, WI 53593 @ ECONOPR I N T
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www.econoprint.com
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EVENT CHECKLIST

Whether you’re new to event planning or a seasoned pro, this checklist full of
must-haves and extras will help you pull off a seamless guest experience.

PRINT

Notepads
Agendas/Schedules
Name Tags/Badges
Evaluation Forms
Table Tents

Place Cards
Brochures/Flyers

Wi-Fi Cards/QR Codes
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Session Handouts/
Workbooks

Table Mats/Menus

O

Posters

Drink Tickets
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330 Locust Drive, Verona, WI 53593
www.econoprint.com

Folders/Welcome Packets

OUTDOOR
TEMPORARY SIGNAGE

O Free-standing Frames
O Banners (Hanging)
O Yard Signs

O Tents

O Flags

PROMOTIONAL ITEMS
O Pens

O Lanyards

O Tote Bags

O Apparel

O Promotional Gifts

INTERIOR SIGNS
O Wayfinding/Directional

O Room Identifiers
(General Sessions/
Breakout Sessions/
Buffet/Silent Auction/Etc.)

O

Sponsorship

O Banners (Retractable,
Floor Bannerstands,
Hanging)

Branded Tablecloths

O

O Floor Graphics
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